
Party Day Checklist
The last 24 hours, on one page.

Day before

Confirm any deliveries or rentals

Shop for fresh food and ice

Charge speakers, phones and camera

Set out serving dishes and label them

Prep anything that keeps overnight

Morning of

Set up tables, chairs and decor

Put out trash and recycling bins

Chill drinks

Set up a spot for gifts or coats

Bathroom: towels, soap, spare paper

Last hour

Food out, covered

Music on

Name tags or welcome sign out

Camera or phone ready

After

Leftovers into containers

Note who gave what for thank-yous

Return rentals

Log final costs on Budget
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